
V&DABA - SCORE SHEET INSTRUCTIONS 

SCORESHEET PREPARATION 
1. Fill in the names of the Teams playing in the 

game. 

 
2. Fill in DIVISION, PLAYED AT, DATE, TIME 

 

 
 

 

  

3. Attach the score sheet to a clipboard and give it to 
the coach to fill in the team COLOUR: as well as 
FIRST & LAST NAME of each player  and their 
respective NO.s.  All COACHES’ NAMES should 
also be included on the score sheet. 

4. Give the sheet to the other coach to fill in the team 
COLOUR: as well as FIRST & LAST NAME of each 
player  and their respective NO.s.  All COACHES’ 
NAMES should also be included on the score sheet. 

  



SCORING 
5. Record the COLOURS of the two teams playing in 

the first two columns under the “FIRST HALF” 
(Note:  sometimes the referee will shorten the 
actual colour from a 2-syllable colour to a 1-
syllable colour e.g. “red” instead of “orange”). 

6. The scorer’s UNIFORM NO. (high-lighted in 
yellow) is recorded in the first column under the 
appropriate team colour and the points scored 
are recorded in the adjacent column. 

7. The SCORES should be sequentially running totals 
for each team. 

8. Stagger the scores when one team scores and 
then the other as in the example to the right. 

9. When a player is awarded 1 or more foul shots, 
record the shooter’s uniform number under the 
appropriate team colour.  If he/she has two foul 
shots, then repeat the shooter’s uniform number.   
If the shooter scores the foul shot, record 1 point 
to the sequential running score.  If the shooter 
misses the foul shot, record a “-“ in the adjacent 
column. 

10. If the running score reaches the end of the 
column in the same half, record the colours of the 
two teams playing in the next two columns and 
continue recording the score. 

 
 

11. At the start of the second half, record the colours 
of the two teams playing under the “SECOND 
HALF” columns and transfer the score at the end 
of the first half in the top row. 

12. Continue recording the score in the same way you 
did during the first half. 

13. If a winner is declared at the end of the second 
half, record the two scores in the appropriate 
boxes on the right-hand side of the score sheet. 

14. A tie stands during regular league play; however 
during playoffs extra periods may be necessary to 
determine the winner so use the “EXTRA PERIOD” 
column to record the score.  As before, record the 
colours of the two teams playing and transfer the 
scores at the end of the second half to the top 
row of the “EXTRA PERIOD” column. 

15. At the conclusion of the game, record the two 
scores in the appropriate boxes on the right-hand 
side of the score sheet. 

 



TEAM and INDIVIDUAL FOULS 
16. The scorekeeper must record any fouls assessed 

by either team under the appropriate team 
section. 

17. If a player is assessed a foul, then it needs to be 
recorded as a cumulative TEAM FOUL and an 
individual player FOUL as in the example to the 
right. 

18. Use “X” for fouls assessed in the first half and “O” 
for fouls assessed in the second half. 

19. Once a player reaches 4 fouls, we bring it to the 
attention of the coach of the offending player so 
they can take appropriate actions (i.e. sub the 
player out or warn the player they are in foul 
trouble. 

20. Once a player is assessed 5 fouls, that player is 
“fouled out” and cannot re-enter the game.  

21. Once a team reaches 6 fouls, we inform the coach 
of the offending team so they are aware their 
next foul will result in a bonus situation for the 
other team. 

22. Once the team reaches 7 fouls, the other team is 
in “bonus” and is awarded a foul shot. 

 

23. Scorekeepers must also keep track of any TIME 
OUTS called by either team. 

24. Similar to fouls, time outs called in the first half 
are denoted by an “X” and those called in the 
second half are denoted by an “O”. 

25. In EXTRA PERIODS, only one TIME OUT is allowed 
even if there are multiple extra periods.   This is to 
ensure games finish within a reasonable period of 
time to keep the overall game schedule on track. 

 

GAME CONCLUSION 
26. At the conclusion of the game, be sure to 

complete the box summary on the right-hand side 
of the score sheet.  Fill in the winning team, the 
final score and optionally, the scorekeeper’s 
name, the timekeeper’s name and referee’s 
name. 

27. Keep the top copy of the 3-part form and tear off 
the other 2 copies and give 1 copy each to the 
opposing coaches. 

28. Give the original copy to the GYM SUPERVISOR in 
the red jacket. 

 
 


